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Deans Research Fund





Expense Reports



Year 1 Funds Disbursed (THB):  
     
Project Period:




Funds Spent in this Period:
     
Period Start Date:


 
Report Due Date:




PI:      
Project Title:      
Total Categorized Costs in this period (please itemize on the following pages):

	Category
	Costs

	Personnel
	     

	Equipment
	     

	Supplies
	     

	Travel
	     

	Clinical Costs (itemize in separate document)
	     

	Other
	     

	TOTAL
	     


By signing this document, I verify that all of the following information regarding my expenditures in this Project Period is accurate and true, and that any money allocated to me by the Dean’s Research Fund was used to sponsor my scientific research project and only my project.

	Principal Investigator Signature
	ADMINISTRATIVE USE ONLY (DO NOT FILL OUT):

	X………………………………………………………………………………..
	Money unaccounted for:

Y:___   N:___
                             Amount: _______________________

	Date: __/__/__
	Invalid expenditures:                      
 Y:___   N:___

	
	Details:



	
	Additional justification required:
Y:___   N:___

	
	Details:



	
	Spending Approved:         

Y:___   N:___

	
	Administrative Signature:

X………………………………………………………. Date: __/__/__


PERSONNEL 

	Personnel Name
	Role on Project
	Dates employed on this project in this period
	Base Salary (per month)
	% of time spent on project
	Salary Paid per month (Base salary x % of time)
	Salary Paid for this Period

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	PERSONNEL TOTAL FOR THIS PERIOD
	


EXAMPLE:

	Personnel Name
	Role on Project
	Dates employed on this project in this period
	Base Salary (per month)
	% of time spent on project
	Salary Paid per month (Base salary x % of time)
	Salary Paid for this Period

	NAME
	Research Assistant; maintained cell cultures and carried out PCRs
	1 Dec 2011-15 Feb 2012
	20,000 THB
	25%
	5000 THB
	2.5 months = 12,500 THB


EQUIPMENT (Equipment is defined by Mahidol University as having a value of 5,000THB or more AND an expected service life of one year or more)
	Date of Purchase

(dd/mm/yy):
	Expense Item:
	Quantity:
	Reason for purchase and quantity
	Cost
	Authorizing Person (Print and Sign)

	
	
	

	
	     
	
X……………………

	
	
	

	
	
	
X……………………

	EQUIPMENT TOTAL FOR THIS PERIOD
	


SUPPLIES (Supplies are defined by Mahidol University as having a value of less than 5,000THB OR an expected service life of less than one year)
	Date of Purchase

(dd/mm/yy):
	Expense Item:
	Quantity:
	Reason for purchase and quantity
	Cost
	Authorizing Person (Print and Sign)

	
	
	

	
	
	
X……………………

	
	
	

	
	
	
X……………………

	
	
	

	
	
	
X……………………

	
	
	

	
	
	
X……………………

	
	
	

	
	
	
X……………………


SUPPLIES (continued from previous page, if necessary)
	Date of Purchase

(dd/mm/yy):
	Expense Item:
	Quantity:
	Reason for purchase and quantity
	Cost
	Authorizing Person (Print and Sign)

	
	
	

	
	
	
X……………………

	
	
	

	
	
	
X……………………

	
	
	

	
	
	
X……………………

	SUPPLIES TOTAL FOR THIS PERIOD
	


TRAVEL

	Destination
	Purpose of Trip
	Dates of Travel
	Number of Persons
	Reason for cost (for fuel, accommodations, etc.)
	Funds Expended for this Trip

	
	     
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TRAVEL TOTAL FOR THIS PERIOD
	


OTHER EXPENSES (including publication costs)
	Date of Purchase

(dd/mm/yy):
	Expense Item:
	Quantity:
	Reason for purchase and quantity
	Cost
	Authorizing Person (Print and Sign)

	
	
	

	
	
	
X……………………

	
	
	

	
	
	
X……………………

	
	
	

	
	
	
X……………………

	
	
	

	
	
	
X……………………

	
	
	

	
	
	
X……………………

	“OTHER” TOTAL FOR THIS PERIOD
	


�








*** Dated receipts for each purchase MUST be kept and archived by the researchers.  Please keep all necessary documentation (signed pay slips for personnel, receipts for equipment and supplies, travel itineraries for travel costs, etc.) to verify accuracy of financial reports, in the event of an audit.  All documentation should be maintained until 12 months after the completion date of the project.


